Name of Entity/Department:_________________________________________________
Name of Ministry____________________________________________________________
Name and contact details of person responsible for report:________________________
Reporting Template attached to OPM Circular 15/2012
As per OPM circular no. 15/2012, this questionnaire is intended for ministries, departments and entities “required to prepare a brief report on the measures taken and the progress achieved in the sphere of gender equality and mainstreaming. This report should be forwarded to NCPE on an annual basis”. Below please find relevant definitions for ease of reference:
Gender Mainstreaming

Gender mainstreaming is the (re)organization, improvement, development and evaluation of policy processes, so that a gender equality perspective is incorporated in all policies at all levels and at all stages, by the actors normally involved in policy-making.
Gender-disaggregated statistics
Data/ statistics collected and presented separately on men and women.
Please answer the questions below to the best of your ability for the period January to December 2023. 
Implementation of Gender Mainstreaming in 2023 

1. Please report on new and ongoing initiatives, indicating those that started in 2023, under items below:
· Which laws, policies, etc. did your department/entity gender mainstream?
· How did your department/entity ensure the gender mainstreaming of goods and services to clients?
· How did your department/entity ensure equal opportunities to female and male employees in the processing of: 

- Training opportunities
- Distribution of tasks

- Family friendly measures
- Other

· Other initiatives:
2. Please identify which of these NCPE tools are being used on a day to day basis to implement gender mainstreaming. 

	· Factsheet on Gender Mainstreaming (NCPE 2012)

	(

	· Checklist for Gender Mainstreaming on Government Action (NCPE 2012)
  
	(

	· Step-by-Step Guide for Gender Impact Assessment (NCPE 2012)
  
	(

	· Gender Mainstreaming in Employment Public Sector – A toolkit – The Gender Aspect from a Legal Perspective (NCPE 2008)
 
	(

	· Other (Please specify)

	(


2.1. Please explain how you use any of the tools mentioned above.
2.1.1. If you do not use the tools, please explain why? 
3. Can you identify strengths and weaknesses in the implementation of gender mainstreaming within your entity? 
4. Does your organisation have an action plan for ensuring that gender mainstreaming is   included in work processes? 
Gender Impact Assessment

5. Gender mainstreaming may entail the carrying out of a gender impact assessment of work in hand. Do you carry out a gender impact assessment in the areas listed below? 

	· Revising Policy/ Procedures
	(

	· Drafting Policy/ Procedures 
	(

	· Human resource work
	(

	· Service provision
	(

	· Dissemination of Information 
	(

	· Other (Please specify) 

	(


5.1 If not, why?

Gender-Disaggregated Statistics

6. Are all the statistics that are produced/collected within your organisation gender-disaggregated? 
· If not – why?
· If yes – please list the titles of the gender-disaggregated data available. If they are available, how can they be accessed?
6.1. Are all statistics that you use always gender-disaggregated? 

6.1.1. If not – why? How is the gender perspective addressed in the absence of such data?
Training needs
7. In what areas do employees in your organisation require training related to gender mainstreaming as per the below:  
	· Revising Policy/ Procedures
	(

	· Drafting Policy/ Procedures 
	(

	· Collection of data 
	(

	· Carrying out a gender impact assessment
	(

	· Human resource work
	(

	· Service provision
	(

	· Dissemination of Information 
	(

	· Other (Please specify) 

	(


7.1 For organisational purposes, kindly indicate the estimated total number of employees needing training: ______
Way Forward 

8. Please list the policies/ procedures which you are planning to gender mainstream.
Gender mainstreaming is a strategy to achieve gender equality. It should be a strategy used with special tools whenever and in whatever you do at work as a public officer.
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